-----SAMPLE-----
Resume/Cover Letter Scoring Sheet
Position ______________________________

Candidate: ___________________________________Scored by: ____________________________________________










Pass

Fail

Criteria # 1

 





_________
________
Criteria # 2







_________
________

______________________________________________________________________________________________________
Guidelines:

· If candidate fails to meet the minimum criteria established by the search committee, there is no need to score the rest of the candidate’s packet.  
· Complete one Individual Resume/Cover Letter Scoring Sheet, per candidate.  These individual scoring sheets will NOT become part of the recruiting file for this position in the Office of Human Resources.  
· Transcribe the information for each candidate from these sheets to the Resume Tally Sheets.  Each Resume Tally Sheet, one per search committee member, listing all candidates and their scores will become a part of the recruiting file in the Office of Human Resources.  

 

	Criteria established by the Search Committee
	Max Points
	Score

	Successful recruiting strategies

	5
	

	Fundraising or community service experience

	4
	

	Strong administrative skills

	5
	

	Basic computer knowledge

	3
	

	Knowledge of NCAA policies

	5
	

	Facilities operations

	2
	

	Successful team academic performance

	4
	

	Strong media or external relationships

	5
	

	Coordination of camps/clinics/home contests

	4
	

	Marketing and promotions experience


	2
	

	Experience in budget management

	5
	

	Experience in coordinating facilities, games, practice, etc

	5
	

	Successful coaching record in conference, NCAA, etc

	4
	

	Master’s Degree (preferred)


	2
	

	
	Total points possible = 55
	


