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POSITION: __________________________________
Committee Member: ______________________________________Date_____________________________
Guidelines: 
· If the resume FAILS because it does not meet the basic criteria established by the search committee, there is no need to further score the resume.  Indicate FAIL on this Resume Tally Sheet.
· Transfer individual scores from each Resume Scoring Sheet to this Resume Tally Sheet.
· Each Search Committee member shall return ONLY this Resume Tally Sheet to the Search Committee Chair along with ALL copies of candidate application packet information.  This Resume Tally Sheet, one per Search Committee Member, and candidate packets will be returned to the Office of Human Resources for the official recruiting file.  
Note - Personal information shared through resumes, cover letters and application packets for scoring purposes are to be used for this specific purpose and vacancy only.  Please respect the privacy of ALL candidate information. 
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This Resume Tally Sheet, one per Search Committee Member, will become part of the recruiting file in Human Resources.
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